Course Syllabus, Classroom Procedures and Expectations
Ruppel Academy for Advanced Studies

1st Semester – Computer Literacy
    

2nd Semester – Speech and Dramatic Literature
Teacher: Mrs. Stephenson 


Room 218 & 219
Course Overview: 
Computer Literacy- 1st Semester – By the end of this course you will be able to do the following:

· Complete basic operations with word processing software, such as Microsoft Word or Google Docs. 

· Understand the basics of spreadsheet software, such as Microsoft Excel or Google Spreadsheets.

· Perform online research using various search engines and library databases.

· Understand the basics of edmentum Plato courseware

· Use edmentum sensei to effectively communicate with your teacher(s).

· Understand and demonstrate proper netiquette.

· Use proper typing techniques to increase your speed and efficiency

Speech/Dramatic Literature - 2nd  Semester – By the end of this course you will be able to do the following:

· Develop the process and elements of effective speaking.

· Construct and deliver presentations that incorporate the appropriate use of content, organization, language, vocalization, kinesics, eye contact, appearance, visual aids, and time constraints.
· Understand and demonstrate proper speech/audience etiquette. 

· Create and perform presentations individually and in pairings
Materials: 
1 pocket folder with prongs or a given space in a shared binder


Blue or black pens



Pencil

General Rules: 
- Computers are to be only used for PLATO online coursework and PLATO activities. 



- No outside work will be permitted on lab computers.




- If another online resource is needed to complete PLATO coursework, permission must be 



granted by the teacher.



- All computer lab rules apply. (No eating or drinking in Room 218)



- Water bottles are allowed, but may not be on ANY desktop.




- Students must use only the computer assigned to him/her unless reassigned another 




computer by the teacher.

Classroom Procedures 
Entering the Classroom:
· Sit in your assigned seats/location. DO NOT MOVE CHAIRS OR DESKS WITHOUT PERMISSION.

· Place your belongings under your desk or on the back of your chair. Belongings may not be in the 


walkway 
· Students will begin their bell ringer assignment immediately. Computer assignments will be given on the computer. Speech assignments will be given on the board. 
· Bathroom Passes are for emergency purposes only! Students should use the restroom facilities during the change of class or during lunch. 
· Do not request to leave the room during the first and last 15 minutes of class.
· You must sign the “Campus Travel Log” EVERY time you leave the room. 

· Do not request to leave the room while the teacher is giving instructions. 
Preparation: 
· Students are required to bring all materials to each class unless otherwise directed. 
Exiting the Classroom:

· The bell does not dismiss you, the teacher dismisses you. 

Consequences: 
As per the Ruppel Academy for Advanced Studies Student Handbook:


Consequences for Inappropriate Behaviors:


1st Offense- Verbal Warning


2nd Offense- Parental Contact

3rd Offense- Lunch Detention

4th Offense- After School Detention

5th Offense- Administrative Intervention/Referral
****Depending on the severity of the behavior, consequences may not follow this order.

Additionally, the teacher may choose to intervene before a consequence is given by moving student(s) to another location in the classroom, having the student(s) sit out of an exercise for a period of reflection or having a conversation with the student(s) about his/her behavior or another intervention step depending on the situation and the individual needs of the student(s). Misuse of computer may result in loss of computer privileges and an offline assignment will be given instead. All missed work do to loss of computer privileges must still be turned in on time.
Lunch Detentions: Students who do not show for a lunch detention will be issued a warning and their parent will be contacted. If the student does not show for the second lunch detention, an after school detention will be issued. 
Late Work: Work turned in late and not associated with an absence will not earn full credit. Assessments may be made up only if the absence is excused. Make up Assessments must be scheduled with the teacher. You must schedule the make-up in advance and must be issued a pass to room 218. 
Missed Work:

It is the student’s responsibility to obtain missed assignments, notes and any other pertinent information that is missed during an absence. 

Grading Policy : 
These are enrichment classes NOT elective classes, which means that each student earns a letter grade for each subject and they will affect your overall GPA. 
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Grade Equivalent
Quality Points

Rounding        

 Clever     

A
93-100


4

3.5-4.0


B
85-92


3

2.5-3.49


C
75-84


2

1.5-2.49


D
67-74


1

1.0-1.49


F
0-66


0

0.0-0.9
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Mrs. Stephenson
Talented Theater and Electives Teacher
Ruppel Academy for Advanced Studies
504.361.8905






        Mrs. Stephenson’s
heather.stephenson@jppss.k12.la.us




website
